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EXPORT TRADE COLLECTION/NEGOTIATION INSTRUCTIONS                                               Date :       
	Drawer/Beneficiary (Full name and Address )
     
	To : BNP Paribas acting through its Hong Kong Branch, Trade Services
         6/F Lincoln House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong

We hereby deliver to you documents indicated below for disposal in accordance with the following instructions and subject to the terms and conditions appearing hereunder and overleaf. 
We further agree that any purchase or negotiation of a bill whether under a Letter of Credit (“L/C”) or not or of the proceeds of any L/C shall be with recourse to us except where BNP Paribas Hong Kong Branch has stated otherwise..

 FORMCHECKBOX 
 NEGOTIATION under L/C
 FORMCHECKBOX 
 NEGOTIATION after receipt of acceptance from L/C Issuing Bank
 FORMCHECKBOX 
 PAYMENT upon receipt of funds – Document checking  FORMCHECKBOX 
Required  FORMCHECKBOX 
Not required
 FORMCHECKBOX 
 COLLECTION (for documents presented not under L/C)
 FORMCHECKBOX 
 ADVANCE subject to Final Payment (for documents presented not under L/C)
 FORMCHECKBOX 
       

	Name of Contact Person  (Mr/Mrs/Miss/Ms)

	Tel No:     
Fax No:     
	

	Drawee/Applicant 

	

	Draft/Invoice No. and Date
     
	Bill Amount
      
	

	Payment Terms (e.g. at sight, 30 day sight, etc)
     
	Letter of Credit Number/Date
     
	Issuing Bank and Branch
     

	Please mark number of DOCUMENTS ATTACHED

	Draft
	 
	Packing List
	            
	Insurance Policy
	      
	Certificate of Origin
	      

	Invoice
	 
	Weight List / Weight Note
	      
	Customs Invoice
	      
	Inspection Certificate
	      

	Bills of Lading / AWB/ DO
	 
	N/N Bills of Lading / AWB / DO
	      
	Export License
	      
	GSP Form A
	      

	
	      
	       
	      
	
	      
	        
	      

	Collecting Bank’s Name and Address 
(for Non- L/C Bills)
	     

	Vessel Name / Airline
     
	Port of Shipment
     
	Departure/On Board  Date

	Bills of Lading / Air Waybills / Delivery Order No:


	Port of Discharge
    
	Final Destination
     
	Brief Description of Goods
     
	      


INSTRUCTIONS for Bills NOT under Letter of Credit please follow as marked “X”
	 FORMCHECKBOX 

	Release Documents against PAYMENT
	 FORMCHECKBOX 

	In case of need refer to:
     
who will assist you to obtain acceptance/payment but who has no authority to amend the terms of the bill.

	 FORMCHECKBOX 

	Release Documents against ACCEPTANCE
	
	

	 FORMCHECKBOX 

	ACCEPTANCE / PAYMENT may await arrival of Carrying Vessel
	
	

	 FORMCHECKBOX 

	Protest for Non-acceptance and/or Non-payment
	Note : if no instructions are given regarding protest, the bank will assume that protest is NOT required.
	
	

	 FORMCHECKBOX 

	DO NOT PROTEST
	
	
	

	 FORMCHECKBOX 

	In case of dishonor please arrange for storage and insurance of goods at our expense
	 FORMCHECKBOX 

	From Proceeds deduct                                            to be paid to above agent

	 FORMCHECKBOX 

	Non-Payment/Non-Acceptance to be advised by
    FORMCHECKBOX 
 Airmail                          FORMCHECKBOX 
 Swift
	 FORMCHECKBOX 

	COLLECT Overseas Charges from the DRAWEES

	
	
	 FORMCHECKBOX 

	DEDUCT Charges from the PROCEEDS

	 FORMCHECKBOX 

	Payment/Acceptance to be advised by
    FORMCHECKBOX 
 Airmail                          FORMCHECKBOX 
 Swift
	 FORMCHECKBOX 

	Collect Interest @             % p.a. from drawees from Date of 
until Date of                     


	 FORMCHECKBOX 

	The collecting bank to remit proceeds by
    FORMCHECKBOX 
 Airmail                          FORMCHECKBOX 
 Swift
	 FORMCHECKBOX 

	WAIVE

	Interest and/or Collection Charges if refused

	
	
	 FORMCHECKBOX 

	DO NOT WAIVE

	

	 FORMCHECKBOX 

	The receiving bank to advise you upon receipt of proceeds by
    FORMCHECKBOX 
 Airmail                          FORMCHECKBOX 
 Swift
	 FORMCHECKBOX 

	Documents may be released against payment in local currency provided the drawees give their undertaking to pay any difference arising from fluctuations in the exchange rate between date of payment and date of final remittance.

	PROCEEDS DISPOSAL please follow instructions marked “X”
	Documents to be forwarded by COURIER (designated by you) unless stated otherwise in the L/C or instructed otherwise below:

	   FORMCHECKBOX 
 Deduct (Amount) :                               for Packing Credit Advance Number:      
   FORMCHECKBOX 
 To settle Import Document Number:      
   FORMCHECKBOX 
 Credit Our Account Number :                                under exchange Contract Number (if applicable):
	

	
	 FORMCHECKBOX 
 Registered Airmail
	 FORMCHECKBOX 
 Speedpost
	 FORMCHECKBOX 
 DHL

	 FORMCHECKBOX 

	For Back-to-Back Credit / Transfer LC:   A back-to-back /Transfer credit (No. 


	 FORMCHECKBOX 

	REQUEST FOR ADVANCE UNDER L/C: In the event that you cannot or do not wish to purchase or negotiate under the above-mentioned documentary credit, please grant us an advance of Currency: 
In consideration of such advance we hereby assign to you as security for such advance and any other amounts owing in connection therewith, all our rights, title and interest in the aforementioned documentary credit (and any bills issued thereunder).  Without prejudice to your rights under the above assignment, we irrevocably instruct you to apply any sums received in respect of the aforementioned documentary credit in the reduction of the advance and of any interest which may be due thereon.

We confirm that the terms and conditions overleaf apply to this transaction thereby creating a pledge of the goods in your favour and a right to the proceeds thereof. We agree and declare that you shall not be responsible for payment not being obtained under the above-mentioned documentary credit, and we hereby undertake to repay the bank any amount outstanding under the above advance and the above-mentioned documentary credit, together with interest and all other charges up to the date of payment, upon notice from the bank that payment cannot be obtained under the above-mentioned documentary credit.

	TERMS AND CONDITIONS:
1. We agree that you, BNP Paribas Hong Kong Branch, may at any time after agreeing to purchase, discount, negotiate or make advance against any bill of exchange (“Bill”) and/or  any bills of lading, warrants, delivery orders, insurance policies and certificates, documents of title, transportation documents, warehouse receipts and securities whatsoever and any other document (together “Documents”), recover the amount thereof, interest at your prescribed rate and all other charges and expenses upon demand to us notwithstanding that the relevant collecting or drawee bank has not stated that it will not accept the Bill and/or Documents and/or effect payment. Any purchase, discount, negotiation or advance shall be with recourse to us except where you have expressly stated otherwise. Without prejudice to the foregoing, we agree to pay you immediately after you receive notice (whether in writing or otherwise) of non-acceptance and/or non-payment the amount of the Bill and/or Documents together with interest, charges and expenses. We also undertake to repay any financing under the letter of credit without further demand if you, due to whatever reasons, do not receive full and punctual payment(s) under the letter of credit including, but not limited to, the occurrence of any of the following situations:‑ (i) the issuing, confirming or nominated bank holds the view that the Documents are non-complying irrespective of the fact that the Bank may consider otherwise; or (ii) the issuing, confirming or nominated bank fails to honour their payment obligations under the letter of credit or reimburse you on time due to insolvency, foreign exchange control, any court order, fraud or allegation of fraud, commercial dispute or any other reasons.
2. We hereby agree to indorse and deliver to you any Bill presented to you in connection with our instructions. We further agree to give you, as continuing security for payment of all sums for which we may be indebted to you hereunder, a pledge over all Bills and Documents together with the goods represented thereby (“Goods”), which have been or will be delivered into you or your agent’s possession or control and that any security created over our existing or future property may be utilized for the discharge of any liability arising hereunder.  For such purpose you may sell or dispose of all or part of the Goods or related Documents as you think fit if and whenever you consider it desirable whether or not any contingent or other liability has matured. You may execute or do, or cause to be executed or done any document or thing for preserving or protecting your rights or selling, disposing of or dealing in the Goods. You will not be liable for the default of any person employed to sell or dispose of the Goods or for the price obtained.  Any rights conferred to you at law and in equity shall not be prejudiced or limited in any manner whatsoever.

3. Without prejudice to any of your rights under law or agreement or otherwise, we also irrevocably authorise you at your sole discretion to debit our account in respect of any amount owing to you, as well as any interest, charges and expenses and generally to set-off any of our liabilities against credit balances in any bank account held in our name by you or any of your branches, agents, successors and/or assigns and for this purpose, we authorize you to effect such currency conversion you may deem fit at your prevailing rate of exchange and we hereby undertake, on demand, to increase the amount standing to the credit of any such account as may be required.

4. We hereby assume full responsibility for the validity, accuracy, genuineness and sufficiency of the Bill and Documents and also the character, quantity, quality and condition of the merchandise mentioned in the bill of lading and/or other Documents. We represent and warrant that all Bills, Documents and Goods and proceeds thereof are and shall not be subject to any lien, charge or other encumbrance in favour of any other person.   

5. The Goods may at the discretion of you, your correspondent or agent be landed, cleared through customs, transported, warehoused, stored and insured at our expense.  The Goods shall be dealt with in accordance with such instructions as you may give and you may take whatever action you may consider appropriate to protect your interest, without obligation to do so. The Bank has full authority (but no obligation) at the Bank's discretion to store and insure the goods at the Applicant's risk and cost.

6. It is understood and agreed that, having exercised due care in the selection of any correspondent to whom the Bill and/or Documents may be sent for collection, you shall not be responsible for any act, omission, default, suspension, insolvency or bankruptcy of any such correspondent or sub-agent thereof, or for any delay in remittance with attendant charges incurred, exchange loss or loss of items or their proceeds during transmission or in the course of collection.

7. We hereby irrevocably and unconditionally undertake and agree to indemnify you, on demand, your successors and assigns in full and at all times to keep you fully and completely indemnified from and against all liability, claims, demands and actions, proceedings, losses and expenses whatsoever, including but not limited to legal costs as between solicitor and own client, and all other liabilities of whatsoever nature and description which may be made or taken or incurred or suffered by you in relation to this transaction and any Bill, Documents or Goods in relation thereto including but not limited to those liabilities relating to or arising from any and all discrepancies that may exist between the Documents as called for in the terms of any letter of credit and the documents enclosed herewith and any delay, loss in transit, mutilation or other errors arising in the transmission of any messages or delivery of letters or documents pursuant to any letter of credit.  We also agree that your decision as to whether the Documents are discrepant shall be final and binding.

8. We agree that the Bill and/or Documents shall continue to be at our risk and responsibility upon presentation to you and when forwarded by you for realization by your collection agents at destination subject to all government regulations, restrictions and taxes and other dues both at Hong Kong as well as the place of destination of the shipment and the Bill and/or Documents; and we hold ourselves fully responsible to you and to your agent for the due compliance with each requirement, regulation, order or restriction, of any government department or competent authority made given or imposed in connection with the shipment of the merchandise or with the Bill and/or Documents or its negotiation and collection.  All charges, costs and expenses relative to all matters herein are chargeable to and payable by us, if not paid or not fully paid by drawee. 

9. We hereby represent and warrant that the underlying trade transactions and any financing contemplated herein are not in any way related or connected with any sanctioned person or country, and would not result in a violation of any economic or trade sanctions or restrictive measures enacted, administered, imposed or enforced by the U.S. Department of the Treasury’s Office of Foreign Assets Control (OFAC), the U.S. Department of State, the United Nations Security Council, the European Union and/or any other relevant sanctions authority (“Sanctions”).  We further undertake that we will not use any part of the proceeds from the financing contemplated herein, or lend, contribute or otherwise make available such proceeds to any person in any manner that would result in the violation of any Sanctions. Notwithstanding anything to the contrary contained herein or overleaf, we agree that you shall have recourse against us and we will pay you immediately on demand any advance/discounted amount received from you, together with interest, at your prescribed rate and all other charges and expenses, in the event of the relevant issuing or confirming bank’s non-acceptance of the documents and/or non-payment of the proceeds under the Letter of Credit enclosed with this application on the basis of or in connection with any Sanctions.
10. Your holding additional security and/or the receipt of Goods and/or Documents by you shall not prejudice your rights on any Bill and/or Documents in case of dishonour nor shall any recourse or proceedings taken thereon or your granting time or other indulgence whatsoever to or making any composition or arrangements with any parties to such Bill and/or Documents prejudice or affect your title to such security or our liability, and it is also agreed that your rights against us shall not be prejudiced owing to any such Bills and/or Documents not having been noted and/or protested in the event of dishonour by non-acceptance and/or non-payment.

11. We agree to be responsible for and to bear the consequences of loss or delay in presentation of the Bill and Documents and/or the late or non-arrival of part or all of the Goods, or for any loss or damage which may happen to the Goods whether during its transit by sea, air or land or after its arrival or by reason of the non-insurance or insufficient insurance thereof or by whatever cause, or for the stoppage, or detention thereof by the shipper or any party whosoever, engaging ourselves duly to reimburse you with whatsoever sum that may be due to you with respect to the discount and purchase of the Bill.

12. You are irrevocably authorised (but is not obliged) to (i) utilize the presented documents under the Back-to-Back Credit for drawing of the letter of credit; (ii) negotiate the Documents, prepay a deferred payment undertaking incurred by you or purchase a draft accepted by you under the letter of credit; and (iii) directly apply the financing proceeds of the letter of credit to settle the corresponding drawing(s) under the Back-to-Back Credit without first crediting such proceeds to our account with you, irrespective of discrepancies that may appear on the Documents under the Back-to-Back Credit (all of which, if any, are hereby waived). 

13. You are hereby authorised, at your sole discretion and upon such conditions as you think fit, in relation to any Bills:- (a) To take conditional acceptance thereof (including acceptances for honour) and/or to extend the due date for payment thereof; (b) To accept payment from the drawees or acceptors before maturity under rebate or discount; (c) To accept part payment before maturity and to deliver a proportionate part of the Goods to the drawees or acceptors of the Bills or the consignees of the Goods; (d) To deliver up the shipping or other documents relating to any Bill only upon payment in full or part payment of such Bill notwithstanding that such procedure may be contrary to the previous instructions of the undersigned, if you, your branches, offices, correspondents or agents deem it advisable; (e) At the request of the drawees, to delay presentation of any Bill for payment or acceptance, without prejudicing or affecting the liability of the undersigned to you in respect of such Bill, unless you have accepted explicit written instructions from the undersigned to the contrary; (f) To protest any Bill which is dishonoured and to take any other steps which you may consider necessary or desirable to protect your rights and interest in such Bill; (g) To commence and continue any proceedings and to take any steps for the recovery from the acceptors or endorsers of any Bill of any amount due in respect thereof, notwithstanding that you may have debited the account of the undersigned with the amount of such Bill.

14. Where the currency of the Bill and/or Documents is other than that of the drawee’s locality it is understood that the drawee may be allowed to settle exchange after he has accepted the Bill and/or Documents.

15. You may at any time assign, transfer, charge, or otherwise create security in or over, any or all of your rights or obligations hereunder, under the transaction or any Bill or Document referred to herein or under any financing in connection therewith.  You may, for this purpose, disclose to a potential assignee or transferee or any person with or through whom you may enter into any sub-participation or credit derivative or other transaction or arrangement under which payments may reference this Application, such transaction, Bill or Document or such financing, such information about us, any other obligor, this Application and/or such transaction, Bill, Document or financing as you may consider appropriate.      

16. Save as varied or modified herein, the version of the Uniform Customs and Practice, published by the International Chamber of Commerce (“ICC”) expressly stated to be applicable and as modified by the letter of credit, shall apply to collections under documentary credits. Collections are subject to the Uniform Rules for Collection, ICC Publication 522 (as amended, supplemented, revised or replaced from time to time). The terms hereof shall be governed and construed in accordance with the Laws of Hong Kong. The parties submit to the jurisdiction of the Hong Kong courts but it shall be open to you to proceed in the courts of any other competent jurisdiction.  No person who is not a party to this application has any right under the Contracts (Rights of Third Parties) Ordinance (Cap 623) to enforce any term of this application

	Special Instruction:

     


	WE HAVE READ THE TERMS AND CONDITIONS SET OUT AND REFERRED TO IN THIS FORM AND AGREE TO ABIDE BY THEM AND THAT THEY SHALL APPLY. 

Yours faithfully,

 

…………………………………….                                                                                                                               
Authorized Signature(s) with Company Stamp                   S.V.




BNP PARIBAS is a Public Limited Company (société anonyme) incorporated in France, with a capital of 2 499 597 122 Euros – Commercial Register (RCS) number 662 042 449 Paris – E.C. Identifier FR76662042449.  The liability of its members is limited. 
Registered office : 16, boulevard des Italiens, 75009 Paris - ORIAS n° 07 022 735 – www.bnpparibas.com 

Hong Kong Branch: 6/F Lincoln House, Taikoo Place, 979 King’s Road, Quarry Bay, Hong Kong    

Page 2 of 2

